Rackheath Community Council
Village Sign Area Risk Assessment
	Site
	Village Sign Area, Salhouse Road, Rackheath, outside Holy Trinity Church
	Register date
	29 July 2026

	Prepared by
	Aileen Beck, Clerk & RFO
	Review date
	Present to council September 2026

	Approved by
	Rackheath Community Council
	Next review
	July 2027

	Scope
	Village sign set within concrete base, memorial/marker stone for the 467th Bomber Group, two benches, large tree, surrounding paved area, and temporary cordoned-off renovation area.
	
	



Risk scale
Likelihood: Low / Medium / High. Severity: Low / Medium / High. Residual risk should be reviewed after controls are applied.
	Hazard / issue
	Persons at risk
	Likelihood
	Severity
	Existing controls
	Controls owner
	Residual risk
	Further action required
	Target action date

	Unauthorised access to cordoned-off area
	Members of public, children, users, contractors
	Medium
	Medium
	Area fenced off with metal stakes, two lines of hazard tape, and warning signs instructing users not to enter during renovation. Council contact details displayed.
	Clerk / Assistant Clerk
	Low / Medium
	Maintain barrier integrity and replace damaged or missing tape/signage promptly.
	Ongoing

	Trips, slips and falls in renovation area
	Members of public, children, users, contractors
	Medium
	High
	Access restricted following removal of slabs leaving an uneven surface. Warning signs in place.
	Clerk / Assistant Clerk
	Medium
	Ensure loose materials, uneven ground and open edges are made safe or clearly protected.
	Ongoing

	Chipped concrete base to village sign
	Members of public, children, users
	Medium
	Medium
	Area currently closed off during works.
	Clerk / Assistant Clerk
	Low / Medium
	Repair or make good damaged base as part of renovation works.
	As part of works

	Instability or damage to village sign
	Members of public, users, contractors
	Low
	High
	Sign is safely secured with no visible defects or damage within a controlled works area.
	Clerk / Assistant Clerk
	Low / Medium
	Check structural stability before area is reopened.
	Prior to reopening

	Stone marker/memorial stone handling and safekeeping
	Staff, contractors, members of public
	Low
	Medium
	Stone has been removed to Stracey Sports Park for safekeeping. Manual handling consideration required when moving and reinstating the stone
	Clerk / Assistant Clerk
	Low
	Record storage location and condition; return only when area is ready and secure.
	Ongoing

	Benches showing wear and tear / deterioration
	Users, members of public
	Medium
	Medium
	Benches are currently within a cordoned-off area. Benches showing signs of deterioration with exposed iron work through stone/concrete structure
	Clerk / Assistant Clerk
	Medium
	Inspect condition and replace or remove damaged benches if unsafe.
	As part of works

	Large tree within the area
	Users, members of public, contractors
	Medium
	High
	Tree is visible within the site boundary. Area is currently restricted.
Tree last inspected 2025.
	Clerk / Assistant clerk
	Medium
	Carry out visual checks for deadwood, instability or storm damage and seek specialist advice if required.
	Ongoing

	General public access during renovation
	Members of public, children, church users
	Medium
	Medium
	Temporary barriers and warning signage in place.
	Clerk / Assistant Clerk
	Low / Medium
	Maintain clear route management and ensure works do not create a hazard to nearby pedestrians.
	Ongoing

	Adverse weather affecting works area
	Users, contractors, members of public
	Medium
	Medium
	Area is cordoned off and not available for general use.
	Clerk / Assistant Clerk
	Low / Medium
	Monitor for mud, icy surfaces, loose tape and windblown barriers.
	Ongoing

	Contractor management
	Staff, contractors, public
	Medium
	Medium
	Contractors to provide RAMS, insurance and any relevant COSHH information before works commence.
	Clerk / Assistant Clerk
	Low / Medium
	Check documentation before and during works.
	Before and during works





Overall assessment
The Village Sign area is a small but sensitive public space with heritage and community value. The main risks arise from the current renovation works, uneven surfaces, restricted access arrangements and the condition of the benches and concrete base. The memorial/marker stone has been removed for safekeeping while works are carried out.
Required management actions
Keep this risk assessment under annual review and after any significant incident. Ensure the area remains securely cordoned off until works are complete and the site is safe for public use.
Actions already being taken
Maintain warning signage, fencing/tape and public contact details. Keep the memorial stone safe at Stracey Sports Park. Monitor the condition of the tree, benches and concrete base during the renovation period.
Assessor’s conclusion
Subject to the control measures above being maintained, the residual risk at the Village Sign area is considered acceptable during the renovation period and for normal use once works are completed and the area is reopened.
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	Prepared by
	Aileen Beck
	Signature
	Aileen Beck

	Role
	Clerk
	Date
	27.07.2026

	Reviewed by
	
	Signature
	

	Role
	
	Date
	



Review dates
	Review no.
	Planned review date
	Completed by
	Comments

	1
	July 2027
	
	

	2
	July 2028
	
	

	3
	July 2029
	
	

	4
	July 2030
	
	



Appendix 1: 

Village Sign Area Inspection Checklist
Area: Village Sign Area, Salhouse Road, Rackheath, outside Holy Trinity Church
Inspection type: Routine visual inspection
Inspector: ________________________________________    Date: _____________________________
	Ref No.
	Inspection item
	Yes / No / N/A
	Notes

	1
	Access barriers, fencing, hazard tape and warning signs are in place and secure.
	
	

	2
	No unauthorised access to the cordoned-off area.
	
	

	3
	Temporary works area is free from obvious trip hazards, loose slabs, tools or debris.
	
	

	4
	Concrete base and surrounding surfaces are stable and safe.
	
	

	5
	Village sign structure appears secure and undamaged.
	
	

	6
	Benches are safe to use or removed from service if damaged.
	
	

	7
	Tree shows no obvious signs of instability, deadwood or storm damage.
	
	

	8
	Memorial/marker stone remains safely stored off-site and condition recorded.
	
	

	9
	Council contact details are visible and legible.
	
	

	10
	No evidence of vandalism, fly-tipping, litter or other anti-social behaviour.
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